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San Juan Diego Catholic High School
“The School That Works!”

800 Herndon Lane

Austin, Texas 78704

Phone: (512) 804-1935
Fax: (512) 804-1937

Website: www.sjdchs.org

Accredited by the Texas Catholic Conference Edaondiiepartment
Recognized by the State of Texas

A Member of the National Catholic Education Assticia (NCEA)

A Member of the Texas Association of Private antbPlaial Schools (TAPPS)

Mission

San Juan Diego Catholic High School provides higmgtivated students the opportunity to earn a
Catholic, college preparatory education enrichegdnyicipation in a corporate work study program.

Philosophy

As a community of faith, we believe that a Catholiollege preparatory education, combined with a
corporate work study program, creates spiritudkliectual, and professional growth for the studemé
serve. We provide a Catholic education that trands economic barriers and is accessible to ale W
believe that each of our students is a uniquefgifn God, with the potential to be transformed amd
transform others. We value our students, theiiilfasy and the rich culture that they bring to eahool
community. We are committed to shaping the yousgrts and minds of our future leaders.

Goals for Graduates

- Embody a spirit of Christian love and servic®emonstrate respect for self and community. - Gaga
confidently with the corporate world. - Pursueellgctual potential beyond high school. - Exhibit
informed ethical decision-making skills.

Professional Characteristics of Faculty and Staff

- Live and work in accordance with Gospel valuesSustain a culture which leads students to become
committed persons of faith, outstanding citizems] Bfelong learners. - Cultivate an atmospherenafual
respect and cooperation among the SIDCHS communRyovide students with a faith-filled, challengi
learning environment that integrates academic éwed with corporate professionalism. - Achieve
excellence in education through continuing professi development and pursuit of best practice to
improve student learning outcomes. - Build comrmubly participating in prayer, liturgy, service and
extracurricular activities.



San Juan Diego Catholic High School Student/Parent Handbook 2010-2011
An Overview of San Juan Diego Catholic High School

San Juan Diego Catholic High School is a co-edanatj college-preparatory school for students who
wish to prepare themselves well for postsecondaligg@e and career success. Sponsored by the Roman
Catholic Diocese of Austin, San Juan Diego Cathldigh School was the second school in the nation to
replicate the innovative Corporate Internship Paogrof Cristo Rey Jesuit High School in Chicago,
lllinois. All students of San Juan Diego Cathdligh School participate in the school's CorporaterkV
Study Program, in which they perfom@al work and gain on-the-job experience at entry-l@asitions in

the corporate world, while earning part of theituitfor their college-preparatory education. Iistivay,

the students of San Juan Diego learn from the dmspanies in Austin, including Dell, Seton Familfy o
Hospitals and a number of law firms, insurancecefi and financial and educational institutionsilevh
they study in an accredited and affordable colleggaratory school. For this reason, San JuandDi&g
known as “The School That Works!”

School Mascot
The Saints

School Colors
Black & Silver

Non-Discrimination Policy

San Juan Diego Catholic High School does not unliyviliscriminate on the basis of gender, raceoiol
or national or ethnic origin in its admission preggefaculty and staff hiring practices, educatigralicies,
scholarships, athletics, or other school-admingsteprograms. San Juan Diego complies with all
applicable state and federal laws on discriminatibaugh the law allows the school to show prefeeein
the admission of Catholic students and in the gighCatholic teachers.
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The Student/Parent Handbook

All students and their parents/guardians receiveopy of this Student/Parent Handbookefore the
beginning of the academic year. This document esges the mutual expectations which students and
their parents/guardians can have for the schod,velnich the school’s faculty, staff and adminidtrat
have for students and their parents/guardianssi@yng and returning the Statement of Agreemeumdo

at the conclusion of this document, students aait farents/guardians express their commitmenbitbea

by all the policies and procedures contained is fia@indbook.

Parents/Guardians are required to volunteer 10sholservice to SJIDCHS or pay $100.00. The Parent
Association will monitor parent/guardian voluntservice hours.

San Juan Diego Catholic High School reserves fijiet tio change or alter any of the rules, policies o
procedures contained in this handbook at any twi#) advance written notification provided to all
students and their parents/guardians. Requestslddfication of any part of this handbook sholld
addressed to the appropriate administrator.

Continued enrollment at San Juan Diego CatholichHighool may be denied to students when they
and/or their parents/guardians fail to follow schpolicies and procedures, when they fail to coafeer
with faculty, staff or administration, or when thégterfere in matters of school administration or
discipline such that the school’s ability to searsy student is affected.

Hours of Operation

Regular school hours are from 7:45 a.m. to 4:15. p.8an Juan Diego Catholic High School is not
responsible for students who arrive on campus @fieHour before the advisory period begins or who
remain on campus one-half hour after their lassg;laxcept in conjunction with a school-sponsored
activity.

During regular weekdays of the academic year, ffieecof San Juan Diego Catholic High School isope
from 7:15 a.m. to 5:00 p.m. For after-hour emecigs) the Principal may be contacted:

Mrs. Pam JupeRrincipal (512) 775-5573
Mr. Tony Bonilla,Director of Corporate Work Study Program (512) 779-6693
Mrs. Laura MacLearean of Academics 1-(248) 854-3812
Mr. John Chacorilransportation & Athletic Director (512) 417-2304

School Closing or Delay in Opening

San Juan Diego Catholic High School follows the thkumdependent School District (AISD) with respect
to temporary closure due to emergency or inclemerdther. If the schools of the AISD close due to
inclement weather, San Juan Diego will also cld§&ISD schools are delayed, San Juan Diego giba
be delayed an equal amount of time, and all stgdeiit report to the school one or two hours laten
usual, according to the announcement. In the ohselay, morning transportation to the school
delayed an equal number of hours, according tatimuncement.
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Campus Security

To ensure campus security, SIDCHS maintains a ctloaepus. All visitors (including parents and
guardians) are required to sign in at the officerupntering school grounds. For primarily sociaits,
students must obtain prior permission from Admmaiibn and these social visits may be denied. &cho
personnel will contact local law enforcement ofiisi to remove unauthorized individuals from the
campus. The presence of anyone loitering on or s&f@ool grounds should be immediately reported to
the school office.

Students are not permitted to leave campus at iamy between 7:45 a.m. and 4:15 p.m. without first
receiving parental permission and checking oubatstchool office. Students are not permitted i@idn
the parking lot or near parish buildings at anyetim

Rights and Responsibilities

All members of the San Juan Diego community possesain rights and responsibilities:

1. As members of the San Juan Diego community, we tteveight to be free from physical harm,
or from the fear of physical harm, while on schpobperty. We have the responsibility to be
aware of building security, addressing all formsirdfmidation and violence in positive ways.
Therefore, as a school communitye will NOT toleratethreats, fights, intimidation, gang
involvement, or the use and/or distribution ofgké substances.

2. We have the right to our emotions. We also haeer#sponsibility to express our emotions in
appropriate and constructive ways. Therefore, ast®ol communitywe will NOT tolerate
verbal, physical or sexual abuse, inappropriatguage or physical contact, inappropriate public
displays of affection, or demeaning gestures ssohtastling.

3. We have the right to our opinions, ideas and le@ripierspectives. We have the responsibility to
be honest, to express ourselves as clearly ashpmsand to actively listen to the views of others.
Therefore, as a school communitye will NOT tolerateverbal harassment or ridicule.

4. We have the right to our own beliefs and spirityali We also have the responsibility to be
tolerant and respectful of the beliefs of others] & participate in all religious activities ofrou
school community. Therefore, as a school communitg will NOT toleratebeliefs and
practices that compromise the human dignity of ithe

5. We have the right to a challenging learning envinent which will allow us to realize our
academic potential. We have the responsibilitariive on time and prepared for each class, to
fulfill the academic expectations for these classasl to protect each person’s right to this
learning environment. Therefore, as a school conitpuwe will NOT tolerategardiness, lack of
preparation for class, excessive absences, or wrademic expectations.

6. We have the right to a clean and aesthetic learemgronment. We also have the personal
responsibility to contribute to the cleanliness &eduty of the school environment. Therefore,
as a school communityye will NOT toleratespitting, gum-chewing, littering, eating or drinki
outside of designated areas, the defacing of sgmagerty, or the use of tobacco products on
campus or at school events.
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The academic and corporate work study programsasf Buan Diego Catholic High School provide
students the opportunity to grow academically, abgi professionally and spiritually. Students are
expected to treat their academic work and theirkvgtudy internship with seriousness, professionglis
dedication and honesty.
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Graduation Requirements. Each student of San Juan Diego Catholic High Scmooest fulfill all
requirements in order to receive his/her diplomastudent who has failed and who has not fulfilkésl or
her credit requirements will not receive his/hgulaina until such requirements are met. Studentis wi
outstanding financial obligations; who have notureéd books, athletic uniforms, and other school
property; who need to fulfill work study days orteletions; or who have not fulfilled attendanceraat
and/or service expectations or other requiremamtknot receive a diploma until all such requiremte
are met. Failure to meet any of the above requréasnmay preclude a student from participating in
commencement exercises. Additionally, any studehb presents disciplinary challenges at the
conclusion of his/her senior year may be prohibftedh participating in commencement exercisesa |f
student does not complete all graduation requiresnieefore the first day of the academic year foifmy
his/her senior year, s/he will no longer be eligitd receive a diploma from San Juan Diego Cathiditih
School and will have to pursue an alternate patlatd obtaining a high school diploma or its equevdl

Academic Requirements. All students of San Juan Diego Catholic High Scharel expected to meet the
requirements for receiving the Advanced Diploma thé Texas Catholic Conference Education
Department. These requirements include:

English & Language Arts 4 credits
Mathematics 4 credits
Science 4 credits
Social Studies 3 ¥ credits
Economics (FES) % credit
Theology 4 credifs
Spanish 3 credits
P.E./Health 2 credits
Corporate Work Study Program 2 creblits
Fine Arts 1 credit
Technology Applications 1 credit
Communication Applications Y credit
Senior Seminar Y credit
TOTAL 30 credits

" Transfer students are required to earn one crfditheology and one-half credit in the
Corporate Work Study Program for each year of dtiene at San Juan Diego.

Ordinarily, all credits for a particular year must earned or made up during the following summer in
order for a student to continue attending San Miago Catholic High School.
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All incoming students are placed in beginning-leeellege-preparatory classes. Exceptions are roalye
in the case of students who have previously dematest their academic ability by achieving a grati8®
or greater in the subject area at their previol®al; as well as scoring an 85 or greater on tHeCHB
placement test. Students transferring from nomealited schools will have their previous work amddgs
assessed by a faculty committee.

In the Classroom. In class, students are expected to be active, catiype learners who listen attentively,
are engaged in asking and answering questionsassidt the teachers in establishing an orderlyyeact
learning environment.

Every student at San Juan Diego Catholic High Sichas the right to a good education. For thisoaas
all behavior in the school should help establisd amaintain an environment which fosters maximum
learning and mutual respect. Students are expeotbe respectful of the learning process and ke ta
responsibility for their own learning.

Appropriate behavior in the classroom is detailedhis handbook, in the section entitled, “Disaigliy
Expectations and Procedures.”

Outside the Classroom. All students are expected to dedicate sufficiemtetito studying. This time
might be spent reviewing material from previoussts or preparing assignments for future classes.

Resources for Study. Students are encouraged to take advantage of aenunfilyesources for study,
including, but not limited to, teachers, tutorsidst hall, the school library and local libraries.

Homework & Written Assignments. Certain policies govern the submission of homewan# written
assignments, as follows:

a. All homework and written assignments should belegineat, clean, and done to the best of the
student’s ability. Individual teachers may havhestpolicies governing homework, including
the expectation that all spelling errors or othé&takes in assignments be corrected.

b. Each student is expected to record all homeworkasstynments in this, or a similar, planner.

c. If a student is absent for whatever reason, héa@mnsust submit any late and/or make-up work to
his or her teachers within three class meetings #ie original due date.

d. Doing homework isiot an option. Homework is to be handed in on tiPA@y student who fails
to turn in his/her homework at the beginning of afass will be required to stay after school on
that same day to complete the assignment as pareaAP (Zeroes Aren’t Permitted) Program.
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Grading System. Grades are assigned by each teacher based amitéméa outlined in his/her course
expectation sheet, which is shared with studentiseabeginning of each course. San Juan DiegooBiath
High School uses the following scale in determirgngdes:

Grade Letter Point Grade Letter Point Grade Letter Point
100 A 4.0 89 B 2.9 79 C 1.9
99 A 3.9 88 B 2.8 78 C 1.8
98 A 3.8 87 B 2.7 77 C 1.7
97 A 3.7 86 B 2.6 76 C 1.6
96 A 3.6 85 B 2.5 75 C 15
95 A 3.5 84 B 2.4 74 D 1.4
94 A 3.4 83 B 2.3 73 D 1.3
93 A 3.3 82 B 2.2 72 D 1.2
92 A 3.2 81 B 2.1 71 D 1.1
91 A 3.1 80 B 2.0 70 D 1.0
90 A 3.0 69 or below F

A student who fails to complete necessary courskewdll receive a grade of I, or Incomplete. Faduo
complete the necessary work within the specifiggbtivill result in a failing grade for the quarter.

Grade Point Average (GPA) The grade point average of each student is cakdileh a semester basis
from the grades for all courses in which a studeco¢ives credit toward graduation.

Report Cards. Report cards will be distributed to parents/giaars every nine weeks. At the end of the
first and third quarters, report cards will be disited during parent-teacher conferences. Attt of the
second and fourth quarters, report cards will lo&gd up by parents. Parents are encouraged taatdhe
school office if, for whatever reason, they havemgeived such communication from the school.

The primary means used to communicate student @ssgto parents/guardians include report cards,
students’ daily work, and tests. Progress repfotsall students will be available for pick up by
parents/guardians midway through each quarter.

Class Rank. For college admissions purposes in the state 0&dg,e%an Juan Diego Catholic High School
reports only the rank of the top 10% of the senlass.

Valedictorian and Salutatorian. The valedictorian and salutatorian of the gradgptiass are the two
seniors with the highest and second-highest cumalgtade-point averages respectively at the caimtu

of their senior year. A transfer student must hawmpleted a minimum of two academic years at San
Juan Diego Catholic High School in order to quatifythe valedictorian or salutatorian of his/hass! In

the event of a tie, grades will be taken to fouriahal places and academic rigor will be considered.

Graduation Honors. To graduate with high honors, a student must cotagies/her studies with a 95 or
above grade poirgverage. To graduate with honors, a student nmmsplete his/her studies with a 90-94
grade poinfaverage.
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Honor Roll. San Juan Diego Catholic High School acknowledmeesdemic excellence on a quarterly
basis. To be recognized as a member of the A HRotly a student must earn a 90 or above in afisga,
including the Corporate Work Study Program. Toréeognized as a member of the A/B Honor Roll, a
student must earn a grade of 80 or above in abkels including the Corporate Work Study Program.

Advanced Placement Courses San Juan Diego offers a variety of Advanced éant (AP) courses.
An Advanced Placement Agreement is given to eagtiestt who wishes to participate in an AP course.
The agreement, which outlines the expectationssahdol policies regarding AP courses, must be signe
by the student and at least one parent. Any stugba participates in an Advanced Placement coisrse
expected to take the appropriate AP exam whilelkrdan the course.Passing this exam enables him or
her to receive college credit and/or test out afiots college or university courses, depending o t
postsecondary institution in which he or she esrolAny student in an Advanced Placement course who
due to a lack of mastery of the course materiadhes to be excused from taking the AP exam asopart
the course, must receive the written permissiomisfher instructor and of the Principal or his @r h
designee by March 15 of the year in which the studeould otherwise take the exam. Fundraising
activities for the AP exam will be credited to #tadent’s tuition account.

PSAT and PLAN Testing. Because San Juan Diego is committed to providindestts the opportunity to
prepare for and take the standardized tests ratjforeadmission to colleges and universities, ttieosl
community will administer and pay for the PSAT & sophomores and juniors, and the PLAN testiis fo
sophomores.

SAT/ACT Testing. Because San Juan Diego Catholic High Schooldsli@ge-preparatory school, all
students are expected to take the SAT or ACT &t leace before the first day of classes of thanicse
year. San Juan Diego Catholic High School reimisued] students for the fee of their first SAT oCRA
testing and assists qualifying students in applyindgree/reduced testing.

Credit by Examination. Students wishing to recover credit by examinatioayndo so through the
Continuing Education Department of the Universityfexas or the Extended Studies Department of Texas
Tech University. Students may only recover credis classes in which they have received prior
instruction. Such exams may be administered atl8an Diego or at the Distance Education Centéneof
University of Texas at Austin. The student will besponsible for the cost and arrangements for such
examinations. Students who were previously honheaed, or who attended unaccredited schools, are
assumed to be enrolling at San Juan Diego as frexslumless they receive credit through the abovs tas
are able to pass the final examination for a coat$gan Juan Diego.

Co-enroliment. Any student may simultaneously enroll at San Juag® Catholic High School and an
institution of postsecondary studies (e.g., ACClE&ollege Start, etc.). In order to qualify foo-c
enrollment during the academic year, a student megt the following requirements:
1. Be ajunior or senior with a GPA of 85 and a graflat least 85 in all present courses at San Juan
Diego.
2. Have parental permission and be recommended tarthttution by the Principal and/or his or
her designee.
3. Satisfy all admissions requirements, includingitgsfor the other institution and meeting with a
counselor or advisor at that institution prior todling in classes.

Interested students must meet with the college $=lon at San Juan Diego Catholic High School to
process the required paperwork.

10
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A list of dual-credit classes presently availaloléhe students of San Juan Diego Catholic High &loben
be found at www.austincc.edu/ecs/dual_credit.

Field Trips. An important part of the educational processisng advantage of learning opportunities in
the community through field trips. Field trips amerriculum-related and are well-planned in advabge
teachers, with the approval of the Principal andver designee. In order to participate in a figid, a
student must return to the school a permissionsitjiped by his/her parents or guardians.

Field trips are privileges afforded to students] an student has an absolute right to a field t&pudents
may be denied participation in field trips if th&ail to meet academic or behavioral requiremergsich
students will remain on campus and complete asgigragerial.

At times, parents/guardians may be asked to trahspadents, or to accompany students as chaperones
Volunteers for this service must observe the foilay

1. Copies of current liability insurance and drivditense must be provided to the school.

2. Volunteers must have on file in the school officeopy of the certificate verifying that they have

completed the diocesan ethics and integrity trginin

3. There must be a seat belt for each person in thielee

4. Non-students may not accompany the volunteers.

5. Volunteers must follow the directions of the stadfson responsible for the trip.

College Visits Students wishing to visit college campuses dmvad three excused absences during
senior year and one excused absence during jusan yStudents must have a “College Visit Permissio
Slip” signed by a parent/guardian and the teaclsse classes will be missed. The completed foustm
be submitted to the College Counselor at leasetdaeys before the scheduled visit. Following thet,v
the student must provide documentation from théegel verifying his/her visit to the college campus
Absences due to college visits will be consideradxgused if the student fails to follow the proaedu
outlined above. Students with excessive absenodfbraon academic probation may be ineligible to
participate in college visits during the school day

Tutorials. Students requiring tutoring in any subject shadiktuss the need with the appropriate teacher,
working out an arrangement for additional help ampus. If a teacher determines that a partictiaiest
requires additional help from a tutor, the studeiit be expected to attend at designated tutorintes.
Any student with a 72 or below in any class wil@be assigned to mandatory tutorials for the redsai

of the semester.

Absences. Because of the importance of class time instoagtno student may be absent (excused or
unexcused) from any class for more than five tipessemester. All absences exceeding five perseour
per semester must be made up before credit fazdhese is awarded to the student. Absence fross ita
defined as not being in attendance for at leadtthal class period, regardless of whether the algsen
excused or unexcused. The Principal and/or hegmes will determine the manner in which absences
from class will be made up. Any student who fadscommunicate with the school office during five
consecutive unexcused absences will be considerbdving dropped out of the school and the appateori
notation will be made in his/her cumulative recorBarents/guardians are reminded of their duty unde
Texas state law to monitor the school attendancethefr children. According to state law,
parents/guardians are subject to prosecution findato require a child to attend school if thdtild is
absent from class without consent for three or ndanes within a four-week period, or for ten or mdeg/s
within a six-month period.

11



San Juan Diego Catholic High School Student/Parent Handbook 2010-2011

Tardies. Out of respect for their instructors, all studeot San Juan Diego Catholic High School arrive to
each class on time, unless they are carrying a fnote a member of faculty, staff or administration.
Students with unexcused tardies will be referretht Dean of Discipline, and will be expected tayst
after school either on the same day as, or on dlyefallowing, the tardy. No student will be adradtto
his/her first-period classroom after 7:45 a.m. withfirst reporting directly to the Dean of Disd¢i@, who

will issue to him/her a pass to be admitted to<ladSor a tardy to be excused, the student must submit
upon arriving at the school a written note from/her parent or guardian to the Dean of Disciplindny
unexcused tardy will result in an after-school déian.

Academic Dishonesty. Academically-dishonest actions are extremelyoserioffenses. Academically-
dishonest acts include forgery, plagiarism, thedieg or copying of homework, the violation of test
procedures, entering a testing situation with afaiuradvantage, and the giving or receiving of a@swy
during quizzes, tests, or examinations. All stugeénvolved in such acts of academic dishonesty wil
receive a zero for all work involved and will bebgect to disciplinary consequences.

Parent-Teacher Conferences. To discuss student progress, parent-teacheendes are scheduled at
the conclusion of the first and third quarters, amd requested by teachers and/or parents.
Parents/guardians wishing to schedule meetingsldhitectly contact the teacher or the school effic
All conferences will occur at the school.
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Communications with Parents/Guardians. Packets containing important information for paseand
guardians are sent home with students during stewaek of each monthParents/guardians who have
not received this packet by the first week of thathrs are encouraged to contact the school office.

Parents/guardians are asked to carefully read tbatents of such communications as soon as possible.
Some letters, such as those containing field tepmission slips, parent-teacher conference requests
disciplinary referral forms, require the signatefea parent/guardian and must be returned to thedc
office the following day.

Emergency Drills. Periodic fire and tornado drills are held so aptepare the school community for
such emergency situations. In the event of a dirdornado drill, students and staff will proceed t
designated areas. All such drills are taken veriogsly, and, in order to be able to hear instoust from
faculty, staff and administration, students areeexpd to maintain complete silence throughout the
exercise. Students who disregard instructionsredkive disciplinary consequences.

Guidance Counseling. A guidance counselor at San Juan Diego Cathalih ISchool offers a broad
range of support services to students. As circumstarise at school, home, work or in the communit
students have the opportunity to participate inpsufive counseling services at the school. The ancée
counselor is available to provide individual andfoup counseling to students, as appropriate. The
guidance counselor is also able to provide studemdstheir families with referrals to resourceshivitthe
community, including outside counseling services.

Hall Passes. Any student who desires to leave a classroom dunistguctional time for any reason (e.g.,
to visit the office, restroom, drinking fountainisther locker) must obtain the permission of his/he
instructor, and must carry a hall pass or note ftheninstructor. Any student outside a classroaming
instructional hours without a hall pass will beemeéd to the Dean of Discipline.
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Immunizations. State law forbids the presence of students onpuamvho have not completed their
immunizations. For this reason, all students rhiase updated immunization records on file in tHeost
office before the first day of class. Informatitgggarding immunization requirements can be obtaimed
parents/guardians from the school office.

Library. Students must comply with the posted rules inSBBCHS Library. Students also have access
to various online library resources and to all mate at the library of St. Edward’s Universityn the
case of the latter, they must first obtain (at harge) a TexShare card from any Austin Public Lijgra
and they must comply with all the rules of theBRtward’s University library.

Lunch. Students may bring a lunch from home. Ordinargjidents eat lunch in the San José
Community Center. Except in instances when the @& Community Center is not available to our
students, no student may remain in the school imgjldr in any classroom during the lunch period.
Students are not allowed to leave campus for ludgkaving campus during lunch will result in intakn
suspension.

Although students are not allowed to order foodrfroommercial establishments to be delivered to the
school, students are allowed to receive food whiclkiropped off to them by family membergAll
deliveries of food must be made to the school ofdefore the lunch break begins.

As a school community, we foster the value of fgrtilne together, and we encourage parents/guardians
to share lunch with their students as often as tisi. For this reason, parents/guardians areyshwast
welcome to join their students for lunch. Parentafdians are simply asked to sign in at the scbffice
before proceeding to the San José Community Ceflieother visitors (e.g., siblings, friends fronther
schools) must have prior approval from the Prinlcgra/or his or her designee, and must sign iat t
school office, before proceeding to the San Josgw@anity Center. San Juan Diego Catholic High
School maintains a closed campus and reservesghieto refuse visitation during lunch and/or tk as
anyone to leave the campus at any time.

Medication Policy. Only necessary medication (prescribed for, but limotted to the treatment of;
ADD/ADHD, Asthma, Diabetes, and Epilepsy) may beegi at school. All medication should be given
outside of school hours if possible. Three-timetag-medications should be given before schoolr afte
school and at bedtime for optimal coverage. If seagy, medication can be given at school only utiter
following conditions:

1. If medication is needed in order for the studentetimain in school, this form must be completed
by the parent/guardian, signed by the physiciad, r@turned with the medication to the school
office or nurse.

2. All necessary medication prescribed for a studgrd boctor or dentist must have this Medication
Permit Form signed by the physician and parent. pkéiscription medication must be in the
prescription bottle and labeled with a current phecy prescription label. “Over the counter”
medication must be in original labeled containeredidations sent in baggies or unlabeled
containers will not be given.

3. The parent is responsible to bring all medicationthe clinic/office and to pick up unused
medicine or it will be destroyed.

4. Experimental medication/dosages will not be givdarbal medication, dietary supplements and
other nutritional aids not approved as medicatipmhe FDA, will not be administered at school.

5. Antibiotics will not be given at school by schodrponnel. If the parent feels the antibiotic must
be given during school day, the parent may conibdschool office/clinic and administer it.
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6. All medications must be kept in a locked cabinetfekr in the school office/clinic and
administered in the school office/clinic.

7. High School students whose doctor’s written ingdious require them to carry an inhaler on their
person may do so. A second inhaler must also beikélpe clinic for use on an as needed basis. If
a student allows another person to use the inhdderprivilege of carrying one’s inhaler may be
revoked for both parties involved. Only those shidein High School may transport their
medication from home to the school office/clinindaeturn unused medication home.

8. Only the school nurse and/or the parent performulidy treatments in school. Non-medical
school personnel are not permitted to administerttbatment.

Non-Custodial Parents/Guardians. It is school policy to provide only one copy opoat cards, progress
reports, disciplinary referrals, and monthly majin Custodial parents/guardians are responsible fo
sharing such information with non-custodial paréardians. Unless there is a court order to the
contrary, upon request, San Juan Diego Catholit ISichool will provide non-custodial parents/guandia
with access to academic records and other pertinémtmation. Acknowledgement of the existence of
such a court order must be provided in writing hg tustodial parent/guardian. When a court order
restricts the contact of a parent/guardian withi&dcthe school must be provided a copy of thesord

Parent Association. All parents/guardians are members of the San Diego Parent Association and are
encouraged to fully participate in the activitiek the organization. The Parent Association affords
parents/guardians the opportunity to play an aaie in the education of their children. As paithis
organization, parents/guardians work together feg best interests of their students and the school
community. Meetings of the Parent Associationsatgeduled monthly during the academic year.

Parent/Guardian Volunteers. Parents/guardians may volunteer to assist theosdh a variety of ways.
Arrangements should be made in advance with therP@ssociation service representative, the school
office, or the appropriate faculty or staff membevolunteers must previously complete the diocesan
ethics and integrity training, undergo a crimin@tbry check, and sign in and out of the office mpo
arrival and departure.

Pregnancy & Marriage. Decisions regarding the status of students whmine pregnant, or who
become fathers, will be made in the context of eaclividual case. The Principal and/or his or her
designee will make any determination regarding icoed enrollment at the school. If the
recommendation is that the student withdraws frdme school, the school will work with the
parents/guardians of the student in finding arriadtee program. In accordance with diocesan potay,
student who contracts marriage will be expellednfthe school.

Private School Aid Service (PSAS).All families who seek financial assistance mustually complete
the Private School Aid Service (PSAS) applicatioocess.

Re-Enrollment. Unlike public schools, San Juan Diego Catholic Higbhool does not have open
enrollment. To enter the school, a student muptyapnd be accepted. To continue enrollment in the
school each year, a student must re-apply and-beraled.

Resolution of Disputes and Conflicts. The policies of the Texas Catholic Conference dation
Department and the Diocese of Austin govern thennaaimn which Catholic school personnel resolve
disputes and conflicts. The policy reads as follow

“Disputes or conflicts can arise in the educatiosetting. It is important that such matters be
resolved as quickly as possible. If the disputeflodt is with a teacher, the first step is a
discussion of the problem with the teacher. If greblem is not resolved satisfactorily, the
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parent/guardian may proceed to the second stepespest a meeting with the Principal and/or
his or her designee.

“If the dispute is with the Principal, the firstegt for the parent/guardian is discussion of the
problem with the Principal. If the problem is mesolved satisfactorily, the parent/guardian may
proceed to the second step and request a meetingh&i Superintendent.”

It is expected that individuals work to resolveittenflicts quickly, such that these conflicts rmtcome
larger problems. If discussion between the prinfzagties is not effective, the complaining partysinu
submit within five days of the event that precitgththe dispute a written statement to the indiaidu
immediate supervisor, stating the request for despelief. The supervisor has five days to respduding
which time the supervisor will attempt to determihe facts of the situation and arrive at a denisilf the
parties are still not satisfied, a written complaian be submitted to the supervisor’s supervisthimfive
days of the decision. This process can be repeaidhe issue is satisfactorily resolved.

Search and Seizure.To ensure the safety of all members of the schonimunity, school administrators
reserve the right to search and inspect withouicaeatr consent all persons, places and items oaosch
property, including, but not limited to, backpackskers, desks and cars. Any inappropriate itesy be
confiscated at the discretion of the administrator.

Sports, Athletics Programs, & Extracurricular Activ ities. The participation in any extracurricular
activity at San Juan Diego Catholic High Schootluding sports and athletic programs, is considered
privilege, and is not a right granted to studerits.order for a student to participate in any ectiraicular
activity, sport, or athletic program, he or she must be failing more than two classes. Additibyal
accreditation requirements of the Texas Catholiof@®nce Education Department specify that a studen
may not participate in an afternoon and/or eveeixtgacurricular activity on a school day, includsyprts
and athletic programs, unless he or she has atleatdeast four hours of instruction (excludingdopon
that day.

Student Planners. Because the student planner is an important toattwhssists students in being
organized and effective, all students are encoudrae use a student planner for recording daily
assignments.

Suspicion of Physical/Sexual AbuseBy law, the State of Texas requires school persbto inform the
Department of Child Protective Services regardimg @legation or suspicion of abuse or neglect.

Textbooks, Supplies & Equipment. All textbooks and materials owned by the schaoel provided for
student use at no charge. A fine is applied talesits, however, for missing or damaged textbooks,
supplies or equipment. Textbooks should be covanedcared for properly.

Teachers may require certain supplies for theissgda. Families will be asked to provide the specif
supplies listed for each course, as stated in &ratbourse expectation sheets.

Transcript Requests. All requests for school transcripts (e.g. for estteducational programs or for
college admission) should be submitted to the Regisr College Counselor at least one week befoze
transcripts are needed.

Tuition. Families pay tuition, according to their abilag determined by the Private School Aid Service.
Tuition is paid over ten months, and is due onfits¢ of each month, from July through April. Atéafee
will be assessed for tuition submitted after thethieof the month. Families having any difficulty i
meeting tuition obligations should immediately amitthe school's business office. It is presuntet t
families in such situations will maintain commurtioa with the business office, so as to continue th
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enrollment of their students. Students will notalewed to take semester exams if there is artanding
tuition balance and no contact has been made hdtls¢hool to arrange payment.

Withdrawal. If a parent wishes to withdraw a student from SaanJDiego Catholic High School, s/he
must notify the school office in writing, givingehdate and reason for the withdrawal. This infdioma
will be recorded in the student’s cumulative recorl financial obligations to the school must paid
and all school property returned before any recardsreleased. At that time, the student will beg a
progress report, and, if requested, the studentsutative record will be forwarded directly to thext
school. No student, regardless of age, may withdria/herself from the school. Such a request rhast
made by the parent/guardian who enrolled the studehe school.

Zero-Tolerance Drug Policy. San Juan Diego Catholic High School has a z@eyance policy with
respect to the possession and/or use of illegatanbes. If a student is found to be in possessi@my
illegal drug or substance on his/her person, andiohis/her backpack, locker, car, etc, s’/he wal b
immediately dismissed from the school. Additiopalall students participate in random drug testing
throughout the academic year. In the event thetident’s test is positive for drug use, retestimy be
made by a third-party drug-testing facility withB® hours. The student’s parent or guardian will be
responsible for transportation to, and paymenttofd-party drug testing. External suspension witur
between in-school drug testing and third-party desiing. The case will be reviewed upon resuithe
tests. Refusal to participate in either in-schdnlg testing or third-party drug testing may resalt
immediate expulsion. If a student is found by sacHacility to be positive for any drug or illegal
substance, the student will be immediately expédlienh the school.

GOC"*0 ("$%" "%

Classroom Behavior. The following are standard classroom policiessah Juan Diego Catholic High
School. In addition to these policies, teachery hwve rules or policies not contained here btgdison
their course expectation sheets. While in the otasga, students are expected to observe the foligwin

1. Students are to be in their seats when the seceldihgs. They are not to leave their seats
without permission. In certain classes (e.g., rturscience labs), teachers may give general
permission for movement about the classroom fodewwec purposes.

2. Students are to come to class prepared witheméssary materials (e.g., textbooks, workbooks,
notebooks, paper).

3. Students are to be attentive and to activelyigigate in all class activities assigned by teashe
They are not to do work for other classes, northey to read other-than-class materials, unless
given explicit permission to do so by the instructdaterials unrelated to the class should not be
on a student’s desk.

4. Each student is to refrain from talking withqaérmission when class activities and study are
underway. Noise-making and forced laughter areapptopriate, and are thus are not permitted.

5. Students are not to congregate around a teackesk without permission. All items on a
teacher’s desk belong to that teacher and areorim# touched or read.

6. Students are to avoid any action that may distirmm the learning experience. This includes
harassing other students, taking the belongingsha#rs, poking or kicking others, passing notes,
pushing classroom furniture, and throwing itemauacbthe room.

7. Students are responsible for the areas arowid dhairs, tables and desks. At the end of each
class, students are to make sure these areagarearid ready for the use of others.
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8. Students are not to use vulgar, obscene, sliggest insulting language or expressions. Students
are not to express visible signs of disapprovaltbérs, nor may they demonstrate any behavior
that is disruptive to the learning environment.

9. Class instruction time is not an appropriate moirto discuss test grades, assigned penalties, or
other perceived problems. Students are to dissuds matter with teachers after class.

10. The teacher is responsible for the locatiorcludirs, desks and tables, and the condition of
windows, blinds, lights, and air conditioning. &émts are not to touch these without the explicit
permission of the teacher.

11. No food or drinks are allowed in the classropohellways, or any other areas of the school
building unless previously authorized by the DeaBigcipline.

12. Insubordination is an extremely serious offensesubordination includes ignoring the directives
or corrections of, or talking back to, a membethaf school’s faculty, staff or administration. An
insubordinate student will immediately be sentit® Dean of Discipline.

13. Any student sent out of class by a teacher musediately be referred to the Dean of Discipline.

General Behavior. Disciplinary consequences will result from viddais of the following policies:

1. Cellular Phones and Electronic DevicesFor safety reasons before and after school hours,
students are permitted to bring cellular phonescampus. The use of cellular phones is
prohibited aboard school transportation. No o#flectronic devices (e.g., MP3’s, iPods, CD or
DVD players, video games, laptops) are allowed ampmus or aboard school transportation.
Students are not permitted to bring headphonesthiods.

All cell phones must be turned off and put awayirttythe school day, which includes the lunch

period and all breaks. If any member of facultaffsor administration sees or hears a cellular
phone or other electronic device between the hofirg:45 a.m. and 4:15 p.m., s/he has the
responsibility to confiscate it, write the apprape referral, and turn the device over to the Dean
of Discipline.

Any parent or guardian wishing to communicate vétstudent between the hours of 7:45 a.m.
and 4:15 p.m. can do so by contacting the schdadeof Students are not to rely on cellular
phones as clocks during school hours, such thiatuhacceptable for a student to view his/her
cellular phone under the pretext of “checking fiheet”

For the safety of all members of our school comityurainy cellular phone utilized before 7:45
a.m. or after 4:15 p.m. may only be used in deseghareas. Except in inclement weather, the
only designated area at present for the use aflaelbhones before 7:45 a.m. or after 4:15 p.m. is
the picnic table area outside the school's portdhlgdings. As during the school day, any
member of faculty, staff or administration that seecellular phone or electronic device being
used outside of designated areas before 7:45 a.mfter 4:15 p.m. has the responsibility to
confiscate it.

All confiscated cellular phones and electronic desi will result in the following disciplinary
consequences: a four-hour Saturday detentionhi@rfitst infraction, two four-hour Saturday
detentions and a parent conference for the seadratciion, and in-school suspension for each
infraction thereafter.

Please note that the use of all electronic deviseprohibited aboard school transportation,

during the Corporate Work Study Program, and durotber school activities, as announced.
Any items confiscated during these times will résul the same disciplinary consequences
described above.

17



2.

10.

11.

San Juan Diego Catholic High School Student/Parent Handbook 2010-2011

Dance & Event Policy.For the safety of students who wish to enjoy thdweseat school dances
and similar events, the following policies are abed:

a. Any student who wishes to bring guests to the et purchase tickets for themselves
and their guests before 4:15 p.m. on the last dayasses before the event. The names
and ages of guests, and a high school ID, mustriwdded at the time that tickets are
purchased for them.

b. The Principal’'s and/or his or her designee’s apgkarust be obtained in advance if a
student wishes to invite a guest who was once kedral, but did not graduate from, San
Juan Diego Catholic High School.

c. All students and guests in attendance must abidbdyress policy established for that
event. Any student or guest who is not appropradéddired will not be admitted to the
event. Inside the event, attire cannot be alténe@dny student or guest so as to be in
violation of the dress policy for the event.

Any student or guest who exits the event will netrbadmitted to the same event.

All students and guests attending the event aredday the school’s policies on the
prohibition of alcohol, drugs, tobacco productsd amappropriate displays of affection.
It is the obligation of the student to inform his/lguest(s) of such regulations.

Dangerous Items Such dangerous instruments as firearms, knivesydirks, and the like are
forbidden on school campuses by Texas law. Anggrewho violates this law will be subject to
criminal prosecution.

Expensive Items Students are not to carry large amounts of mamegxpensive items (such as
jewelry or cameras) which may be lost or damagedabol property. San Juan Diego Catholic
High School assumes no responsibility for the lmsdamage of such items on campus or aboard
school transportation.

Fighting. Students who engage in fighting or in any form lakatening behavior at school or
during any school-related event or activity will iespended and may be expelled from the school
upon investigation.

Food, Drink & Gum. Eating and drinking are permitted in the schoalding at appropriate
times and in appropriate places. Gum-chewing igpramitted on campus at any time.

Gambling Gambling is prohibited. Violators will be asseghSaturday detention.

Holidays San Juan Diego does not support or encourage wacatitside of defined school
breaks. Such absences will be considered unexcugefdr example, a family chooses to take a
vacation that goes beyond the allotted Christmaspoing break, the student will be subject to
appropriate consequences as described in the attemcpolicy. All absences for such reasons
must be made up.

Littering. Students are required to place all refuse iragigropriate receptacles.

Lockers Lockers are to be kept locked. Only school-idslezks may be used. The school
reserves the right to inspect lockers at any tin&udents should go to their lockers only at
approved times.

Loitering (a.k.a., “Hanging Out”). No loitering or “hanging out” is allowed on therSadosé
Parish campus at any time. Students remaining sdteol or returning from work must be in an
authorized activity or area. Loitering before amddfter school on the parish campus, or in the
neighborhood surrounding San Juan Diego, is fodaidd
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Motor Vehicles In order to operate a motor vehicle on campustudent must possess a valid
Texas driver’s license and current auto liabilitgurance (with student’'s name listed as a driver).
The student must also submit to the school offiaompleted permission/agreement form. All
vehicles brought by students onto school propengtnbe parked in designated areas and must
display the school’'s parking pass, which can baiokt from the school office. A student may
not go to any car during the school day without peemission of the Principal and his/her
designee. The school administration reserves igiig to inspect any vehicle brought onto
campus.

Unsafe vehicles that are driven onto school grownitts expired registration stickers, inspection
stickers, and/or expired auto insurance will be edwoff the school campus at the owner’s
expense. School personnel will issue a noticeaacdpy will be given to the Dean of Discipline.
If no action is taken to resolve this matter, dinary action will be enforced and driving

privileges on school campus may be revoked.

Physical Contact and Displays of AffectionSan Juan Diego provides the following standards
with respect to physical contact and displays tédion.

The following forms of physical contact and disaf affection are regarded agpropriate on
campus, aboard school transportation, and at scwinlities: verbal praise, handshakes, “high-
fives” and hand slapping, holding hands during pragide hugs, placing the arm around the
shoulder of another in a non-threatening way, patthe shoulder or back of another, or touching
the shoulder, back, arm, hand or face of anotharrian-threatening way.

The following forms of physical contact and disgayf affection are regarded as inappropriate
on campus, aboard school transportation, and aio$drctivities: wrestling, tickling, giving
another person a “piggyback ride,” any type of rages any form of unwanted affection,
inappropriate or lengthy embraces, kissing, forgdtin touching another in a sexually-suggestive
way, showing affection in an isolated place, hajdanother person on one’s lap, compliments
that relate to the physique or body developmentamdther person, inappropriate whistling,
touching the leg, knee, chest, buttocks or geaitah of another person.

Property. Theft or damage of property (which is classifeeslvandalism) will result in serious
consequences. All missing property and propertsnatge (accidental or otherwise) should
immediately be reported to the office. Restitutiniti be required for such theft or damage, and
additional serious disciplinary consequences, gialg suspension and/or expulsion, may result.

Respect Any student showing disrespect to an administrat@aff or faculty member, or to any
adult or student at any time, on or off the campui be subject to disciplinary action.

Sales and Solicitations Any solicitation on campus, or in the name of anfool organization,
must be authorized by the Principal and/or hisesrdesignee.

Security. To ensure campus safety, SJDCHS maintains a closedmpus All visitors to the
school including parents, guardians and friendsegeired to sign in at the office upon entering
school grounds. School officials will remove urarized individuals from campus and, if
necessary, will contact local law enforcement @ficto assist in this respect. For campus safety,
the presence of anyone loitering on or near scgaminds should be immediately reported to the
school office. During after-school hours, studearts prohibited from loitering or playing in the
school parking lot and near parish buildings. Adissrooms will be locked by 5:00 p.m. The first-
floor hall in the main building will be made avdila to students during inclement weather. All
students must be picked up no later than one hter school is dismissed, unless the student is
in a school-sponsored activity. Students who legaeecampus, as defined by campus perimeters
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below, even for the attendance in pre-approvedities off-campus, will not be allowed to return
without parental and school consent. Campus pégini@re defined as extending north 125 feet
from the school building (the church religious sjoreast 75 feet from the portable classrooms
(beige with orange trim tool shed), south 90 feetrf the school building (along the fence line),
and west 65 feet from the school building (aldmg fence line).

18. Surveillance Cameras.The purpose of these cameras is for the safeguoktudents and safe
guarding of our facilities and transportation fle€@nly administrative staff and designated safety
personnel are allowed to view and/or preview reitgysito ensure confidentiality.

19. Signs and Posters No signs or posters may be posted on campus wtitihe approval of the
Principal and/or his or her designee.

20. Tobacco, Cigarettes & SmokingNo student is allowed to smoke, possess, or ugekiaal of
tobacco product at any time on campus or at angaaielated activity off campus.

21. Unauthorized Leaving of the Campus Once a student has arrived on campus, s/he is not
permitted to leave at any time until s/he is pickedoy a parent/guardian or other authorized ride.
Unauthorized leaving of the campus will result isgension.

22. Use of Office Phones & EquipmentStudents of San Juan Diego respect the propenyhefs.
For this reason, students do not use office phooasiers, or equipments without the explicit
permission of a member of faculty, staff or adntiaiton. School telephones are available to
students for emergency use only.

23. Use of Technology & Computer LaboratoriesSan Juan Diego provides students access to
technology as a means to facilitate resource-spaskills acquisition, and communication. For
this reason, computer facilities are available timlsnts for academic purposes. Before using
school technology or computer facilities, a studanist read the school's Student Guidelines for
Acceptable Use of Technology Resources with higfia@ent and sign the appropriate agreement
for use of school technology and computer labor@sdiound on the last pages of this handbook.

Accessing adult and/or illicit material online igrigtly prohibited Visiting public social
networking websites not under the direct administeacontrol of San Juan Diego Catholic High
School (e.g. MySpace, Facebook, etc.) is striatbhibited.

Harassment Policy. Harassment on the basis of any protected charsiiteis strictly prohibited. This
includes any verbal or physical conduct that dexiag or shows hostility or aversion toward anyviutlial
because of race, color, religion, gender, sexuahtation, age, national origin, marital statusizenship
or disability that (a) has the purpose or effectr@ating an intimidating, hostile, or offensiveveanment,
(b) has the purpose or effect of unreasonablyfeteig with an individual's performance, or (c) etlise
adversely affects an individual’'s school experience

Sexual harassment in particular is strictly praileithi Government regulations define sexual harassase
unwelcome sexual advances, requests for sexuatsfaand other verbal or physical conduct of a skxua
nature (a) when submission to or rejection of scmhduct is made a condition of a student’s continue
attendance at San Juan Diego Catholic High Sclioplvhen submission to or rejection of such condsict
used as the basis for decisions affecting a studenk (c) when such conduct has the purpose octeadfe
unreasonably interfering with the student’s perfange or creating an intimidating, hostile, or offiee
school environment.
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San Juan Diego has a zero-tolerance harassmeay paliemployees and students. Prohibited harassm
includes, but is not limited to, the following tygef conduct and activities:

offensive comments, jokes, innuendoes, and othézrsents;
foul or obscene language;
staring or stalking;

displaying posters, calendars, photographs, graffitcartoons that could incite prejudice or
bias against others;

unwanted or offensive letters or poems;

offensive telephone calls, texting, voice mail naggs, e-mail, or social public on-line
networking;

remarks, including written or oral references totpcted categories, or other characteristics
and gossip relating to protected categories oratharacteristics.
With respect to sexual harassment, San Juan Dteagtlysprohibits the following conduct:

unwelcome sexual advances, requests for sexuaksfawmd all other verbal, visual or
physical conduct of a sexual or otherwise offensiature, especially where:

submission to such conduct is made either expfioitlimplicitly a term or condition
of employment or continued studies;

submission to or rejection of conduct is used ashisis for decisions affecting an
individual’s employment or studies;

such conduct has the purpose or effect of crea#ingintimidating, hostile or
offensive school or work environment;

offensive comments, jokes, innuendoes, and otheradlg-oriented statements.
Examples of the types of unwelcome conduct expyegsbhibited by this policy include, but are not
limited to, the following:

unwanted and/or unnecessary touching, such asnghtni massaging someone’s neck or
shoulders, stroking someone’s hair, or brushingrsganother’s body;

sexually-suggestive touching;

grabbing, groping, kissing, fondling;

sexual favors in return for rewards, or threateiual favors are not provided;
whistling and catcalls;

lewd, off-color, or sexually-oriented comments akgs;

foul or obscene language;

leering, staring or stalking;

suggestive or sexually-explicit posters, calendainstographs, graffiti, or cartoons;
unwanted or offensive letters or poems;

sitting or gesturing sexually;

offensive telephone calls, texting, voice mail nagss, e-mail or social public on-line
networking;

sexually-oriented or explicit remarks, includingitten or oral references to sexual conduct,
gossip regarding one’s sex life, body, sexual &b, deficiencies or prowess;
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guestions about one’s sex life or experiences;
repeated requests for dates;
sexual assault or rape;

any other conduct or behavior deemed inappropitigteSan Juan Diego Catholic High
School.

Harassment Complaint Procedure. Each student and employee of San Juan Diego [Gattigh School

is responsible for respecting the rights of allestbtudents and employees. San Juan Diego exgedts
appreciates that all students and employees sfitvea harassment-free workplace and learning
environment. Any student who believes that s/hg lbeen the subject of any form of harassment by
anyone at San Juan Diego, or by any person whohlggsess with San Juan Diego, including a corporat
sponsor, should bring the matter to the attentidnaomember of the school's faculty, staff or
administration. To the extent possible, complaaftharassment will be treated as confidentialn $aan
Diego will not retaliate in any way against any remt, potential or former student who, in goodHait
reports harassment or participates in the invetstigaf such a complaint or report.

Any member of San Juan Diego Catholic High Schdwd wiolates the school's harassment policy through
any inappropriate word or behavior will be subjectorrective action, up to and including termionator
expulsion. Some forms of internet harassment abgest to felony charges.

Gox"+ " "% . The faculty, staff and administration of San JiEago Catholic High
School reserve the right to correct students fadations of school policy and procedures with the
following:

Warning. Any student who is involved in a minor discipliganfraction may be verbally corrected or
asked to discuss the situation with the teacher latthe day. If requested to do so, a studergtmu
report to the teacher at the time specified byldtter.

Written Penalty. A written assignment from this handbooilay be assigned by a faculty or staff
member as a penalty for a minor infraction of thies. This assignment is to be completed and durne
in to the faculty member before the beginning afsslon the next day the class meets, or to the staf
member before the beginning of the next school day.

Referral. A referral is a written document issued to theaef Discipline by a member of faculty,
staff or administration, noting that s/he has obsgra student violating school policy, or that sife
experiencing difficulty with a particular studenthe referral is to be signed by the student’s mtaoe
guardian and returned to the school office befdwe first period begins the following day. The
appropriate copy of the referral is retained bypheent/guardian, and the other copies are retumed
the Dean of Discipline. The ordinary consequenceafstudent who is referred is a detention. Other
consequences, however, may be imposed, dependirtheonature, severity and frequency of the
offense. In some cases, excessive referrals manabeled by the Student Review Board and could
lead to possible dismissal from the school.

Temporary Removal from Class. If a student commits a single, serious discipinaffense, or
consistently refuses to behave, a teacher may Benther to the school office during class time.
Students removed from class receive an automdécrad

Communication with Parents. Depending on the nature of the infractions, detis parents may be
contacted. If the student continues to receiveitimth@dl referrals, a conference may be arranged
between the student, his/her parent or guardiahsainool administration.
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The following disciplinary procedures may resuit $tudents who receive a referral from a member of
faculty, staff or administration:
Detention. Only the Principal and/or his or her designee nesjigm a detention. When a detention
is assigned, the parent/guardian is informed bynsied the referral notice, which records both the
offense and the disciplinary consequence(s). Dietenare served after school and/or on Saturday
morning. Only the Principal and/or his or herigese can excuse a student from a detention.
Failure to report for a detention will result inreore serious consequence.

Student Review Board. The Student Review Board is comprised of five memlué the school’s
faculty, staff and/or administration. Two membefshis board are selected by the student body, and
three members are appointed by the Principal aridéoor her designee. The Student Review Board
provides input on questionable matters regardiredemics, the Corporate Work Study Program,
absences and behavior, and provides a forum inhnbiadents can receive an objective hearing
regarding such matters. This Board is typicallgjvaned to handle matters which may involve any of
the disciplinary measures which follow.  After inpdrom the student involved, his/her
parent(s)/guardian(s), and appropriate membersefaculty, staff and administration, the Student
Review Board makes a recommendation for the coretide of the Principal and/or his or her
designee as explained below.

Probation. After having been assigned a series of refewaldetentions, a student who has not
shown significant improvement in behavior, academar the Corporate Work Study Program may
be required to sign a probationary contract. Piobamay also be imposed on a student for a single
major offense. A student who continues to showimprovement after having been placed on
probation may be dismissed or expelled from th@sth

Suspension.For a serious offense, a student may be suspenai@dcfass or from school. Examples

of serious offenses include: stealing, fightingtokication, vandalism, obscenity, insubordination,
truancy, inappropriate displays of affection, arsusing, disrespecting or insulting others. A

suspended student ordinarily reports to school, ibusolated from other students. A suspended
student is required to complete all class workgresi during the period of suspension. A student
may not participate in extracurricular activitias @ays in which s/he is suspended.

Permanent Removal from Class If a student's behavior consistently and serioudisrupts a
particular class, that student may be permaneathored from the class.

Dismissal Students who continue to misbehave, even aftemaéceived many warnings, referrals
or detentions, or after having been placed on giobamay be dismissed from the school by the
Principal and/or his or her designee. In the cdsbe Corporate Work Study Program, if a student i
deemed “unemployable” by the Director of the CogterWork Study Program, the student will be
dismissed by the same.

Expulsion. In exceptional cases resulting from a single maftense, San Juan Diego Catholic High
School reserves the right to immediately suspendtualent pending investigation and, if the
investigation so warrants, to immediately expelghelent. Such offenses include, but are notdidhit
to, assault, fighting, the possession and/or shlirugs or other illegal substances, gang affiiati
theft, serious vandalism, possession of weaporsglate insubordination, sexual harassment, gross
obscenity, and the conviction of a felony. Oncstuaent is expelled, he or she will not be permitte
to return to campus or attend school sponsoretitesi such as, but not limited to, school dances,
athletic events.
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An Overview. The Corporate Work Study Program provides stugl®iith real-world work experience,
while allowing them the opportunity to earn a pamtiof the cost of their education. The CorporaterkV
Study Program is an integral part of the educatienperience of San Juan Diego students. A pasitiv
attitude and a commitment to high standards ofaesipility and behavior are required.

While the Corporate Work Study Program strivesrate an environment of success for all studeats) e
student must take personal responsibility to enswdi&vidual success. This can be done by projgcéin
positive attitude and through behaving in a matnamner while participating in the prograBecause all
San Juan Diego students must possess the necagdéayo be employable, any student who is dissdiss
from the Corporate Work Study Program is automdlfcdismissed from San Juan Diego Catholic High
School.

Each student is assigned to work at a sponsoriggnization five full days each month. Class schiedu
at San Juan Diego is structured so that each dtigleble to work one day each week, plus an eldra
every fourth week, without missing any instructibtime. Students gain valuable work experience in
variety of office environments, and they learn torkv and interact with adults in a professional
atmosphere. At the same time, students earn ineamah is paid directly to the school in order tifset
their tuition.

The following rules and expectations apply to alidents with regard to their participation in the
Corporate Work Study Program. It is essential frerents/guardians support their students in obsgrv
these rules and in meeting these expectations.

School Transportation. The Corporate Work Study Program provides trartaion to and from work.
Each student has the responsibility to be on tionehis transportation in the morning and afternoon

Weather and traffic can have unpredictable consempseon the afternoon bus schedule. If a studasit h
waited for more than 30 minutes and senses thesebmaa problem with pick-up, s/he should call the
Corporate Work Study Program office.

While riding in school transportation, students asgjuired to use safety belts at all times. Nangabr
drinking is allowed in school vehicles. As prewlyuset forth, the use of cellular phones aboardost
transportation is also prohibited.

For the safety of all students, unacceptable behatoard the bus or van will be regarded as @wseri
matter. Each incident will be dealt with on aniuidual basis.

Corporate Work Study Program Contracts. The legal employer of all San Juan Diego studentSan
Juan Diego Catholic High School Corporate Work $tBdogram.” As such, the Director of the Corporate
Work Study Program, together with his/her stafpexwises the work of all studentsFor this reason, all
guestions, comments and concerns regarding the rgnogshould be directed to the Director of the
Corporate Work Study Program. Parents/guardiansudth never directly contact a student’s supervisor
corporate sponsor.

Sponsor Assignments. The Corporate Work Study Program determines allnspo assignments for
students, and reserves the right to reassign amgestt to another job at any time and for any reas@rhen
a student is assigned to a particular sponsor giulie summer training program, s/he will receivpla
description, address information, and the super@smme. If students or their parents/guardiaagehany
guestions concerning the corporate sponsor, thgyomatact the Corporate Work Study Program office.
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Required Documents. All students participating in the Corporate W@tudy Program are required to
complete IRS Form W-4 and Form |-9. Students nestt least 14 years old and must possess a valid
social security number to participate in the Cogp@Work Study Program.

Additional Work for Corporate Sponsors. Any eligible student may choose to work for orfetlee
school’s corporate sponsors during holidays, wiated/or spring break, and/or during the summersulch
instances, a student must be passing all his/hases, or must make up the necessary coursewoitkgdur
summer school, before accepting such employmemcaise students remain employees of the Corporate
Work Study Program, and not of the school’s corfosponsors, such students will be paid by the @atp
Work Study Program twice per month, on thd &5d on the last day of the month. In order teireesuch
reimbursement, a timesheet must be signed by tlieist's supervisor and submitted to the Directothef
Corporate Work Study Program before the dates Bpedyy him/her. Any student who performs additibn
work for a corporate sponsor will receive an eggaistatement (Form W-2) from the school for taxppges

in January.

Work Study Dress Code. Regardless of the dress code enforced by any giwgorate sponsor, San Juan
Diego students are expected to follow the samesdraede for work as they do for school.

If a student arrives at school improperly dress#ide is encouraged to report to the school officedrrect
the infraction on his/her own. In such instanaes,disciplinary consequence will result. Disciplip
consequences for dress code infractions will resnlly when an infraction is brought to the attentaf a
student by a member of faculty, staff or administra

If, on the day in which s/he works as part of thergdrate Work Study Program, a student attemplto&rd
the bus improperly dressed, s/he will be requirednimediately correct the problem, and a discipina
consequence will result.

The Corporate Work Study Program office will notdjudents if, due to the nature of their work, ithieb
requires special clothing. In most instancesfoHewing procedures are followed:

1. The student comes to school in proper dress catk remains in dress code until s/he reaches
work.

2. The student changes into any special clothing iteemwvork once s/he reaches that place.

3. The student changes back into proper dress codechebarding the bus at the end of the day.

Attendance. Each student is expected to attend work on eaghinl which s/he is assigned to work.
Penalties for missing work include disciplinaryeetls, detention, and monetary fines.

Fines are used to emphasize to the students thattilme at work is valuable. Although students rou
directly receive cash for their participation iretGorporate Work Study Program, they do earn aataalme
which is assigned to the high school to pay for ¢hst of their education. If the student does wotk,
regardless of the reason, the school is not paidhigiher services. Students should also be atiatean
absence is an inconvenience to their co-workerthatjob site, as these co-workers must perform the
students’ work for the day, lest the work go urdired.
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A student should not miss work for any reason. Redarly-scheduled medical or dental appointments,
court appearances, vacations, or other extracurriclar activities should never be scheduled on a work
day. If a student will miss work for any reason, e student is required to immediately call the scha
and notify the Corporate Work Study Program office. A make-up day will be scheduled with the
student’s supervisot

All missed work days must be made up during a scholiday (e.g., Christmas break, Spring breakiomel
holidays). Make-up days will be scheduled at tbavenience of the supervisor, and the student bwill
responsible for finding his/her own transportationand from work. The student must request written
verification from his/her supervisor to prove ttia¢ absence has been made up.

Missing work for any reason will result in a finé $100. This fine will be added to the studentitidn
balance. Any absence must be made up by the student asapossible, on the date determined by the
corporate sponsor and the Corporate Work StudyrBrogffice. Once the absence has been made up, the
student is eligible to receive $67 back from thigioal fine. If a sponsor is unable to offer arpogunity for

the student to make up the absence, the studdmatibe eligible to receive a refund.

Failure to properly notify the school of an abseirca timely manner will result in a disciplinargferral.
Excessive absences from work, or absences thaharenade up, will result in a failing grade for the
Corporate Work Study Program, and the studentneillbe able to remain at San Juan Diego Catholih Hi
School.

School Holidays.San Juan Diego Catholic High School has holidayschvibusinesses do not observe.
Students may be required to attend work on certhigs, even if there are no classes scheduled for a
particular day. Early dismissal from classes does not apply toesttalwho are working in the Corporate
Work Study Program on that day. Students are é@geo complete a full day of work regardless of an
special school scheduling.

Sponsor Holidays. On rare occasions, a corporate sponsor may hausiaess holiday or special meeting
day when a student’s services are not requiredthimevent, the student will be given the day fodfm
work, and need not report to school.

School Activities and Sports. In the event that any school activity or sportegent conflicts with the
student’s work schedule, the student’s first resfality is to his/her job. Under no circumstances may a
student ask his/her supervisor for an excepticthi® policy.

Daily Check-In. On their assigned work days, students are requiresign in and be in proper dress code
between 7:30 and 7:45 a.nRlease note that there are no excused tardies semtes for the Corporate
Work Study Programlf a student is tardy for check-in, s/he will ede a referral. If a student is absent, or
misses work for any reason, the above policy amdtince applies.

Tardiness. Students are expected to notify the Corporatekvoudy Program office as soon as possible if
they believe that they will arrive at the schodkaf7:45 a.m. A student will be marked absentessiproper
notification is made. If a student misses schoaigportation to work, s/he will be marked tardg agiven a
disciplinary referral. In such instances, the siidmay (1) call the Corporate Work Study Progrdfic®
and inform them that a parent/guardian will bengkhim/her directly to work, and that the studeiit again

call the Corporate Work Study Program office toifyothem upon arrival, or (2) request that the siho
provide him/her transportation from the school imher workplace.

Please be aware that under no circumstances wslluglent be allowed to drive themselves to or froeirt
job site. Violation of this policy will result in internaduspension.
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lliness at Work. If a student becomes ill at work, he or she shaliify the supervisor and ask him or her
to call the school. The school will arrange traggtion of the student back to school. A parardrdian
will be called to pick up the student from schoAlstudent who is feeling extremely ill in the mognghould
not go to work.

Daily Check-Out. The Corporate Work Study Program is responsibfeehsuring that all students are
safely picked up from work in a timely manner. [us reasonstudents are required to return to school via
school transportation.Exceptions to this may be requested in writinghef Corporate Work Study Program
office, and a release of liability form will be igsd for the student’s parents/guardians consensigmature.
Such requests must be received at least one weadtvaince, such that appropriate accommodation®ean
made with transportation and Corporate Work Stushgfam personnel and supervisors.

Once students return to campus from their corponmiksite, parents/guardians must make transportati
arrangements for their students to be picked umfsohool. Students must remain in designated areas
campus while they await their rides. Supervisiat ve provided until 5:30 p.m. Parents must pigktheir
student before that time.

Please note that in no instance may a student diwe/herself to or from his/her workplace Such action
will result in suspension.

Grading and Credit. The Texas Catholic Conference Education Departraiows San Juan Diego
students to receive a half credit for each yeasudcessful completion of the Corporate Work Study
Program. Because of this credit, students receivgrade for their Corporate Work Study Program
performance each quarter. A passing grade fory#a is required to receive a one-half (.5) créalit
Corporate Work Study Program.

Student Performance Issues.Behavioral problems by students which occur atkwaill be dealt with on
an individual basis. At all times in the workplatke student is expected to act in a professiorainer.
Because the Corporate Work Study Program is angratecomponent of the student's education,
problematic incidents at the workplace will be teshvery seriously.

Successful participation in the Corporate Work $tidogram is required to remain a student at SaanJu
Diego Catholic High Schoollf a student performance issue should arise,yespportunity will be given

to the student to improve the situation. If thizigion is not remedied, the student will be rentbfrem
the sponsor assignment. The student will partieifpa a re-training program with Corporate Work &tu
Program staff. The student will then be reassigtech new job and given one last opportunity to
successfully perform in the work-study program.

Performance Reviews.Various performance reviews will be conducted tigtvaut the year Students are
encouraged to review the written evaluations thegeive during this processPerformance reviews assist
students in evaluating their performance, idemifyareas in which they are strong or in which thegd
improvement, thus allowing them to further imprdkeir performance.

A copy of the performance review form is availatdell students.

In addition, each student has the opportunity tmmlete a performance review of his/her corporatsspr
twice a year. These performance reviews assisisgps in evaluating their own performance, ideiriiy
areas in which they might improve, and allowingnthteo make the necessary changes to ensure student
success. Students are asked to be honest andibjadhese reviews.
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Incidents on the Job. The Corporate Work Study Program expects that eachorate sponsor will treat
its students with respectA student should report any incidents of poorawédr or poor treatment by co-
workers, supervisors, or others at the sponsor’skplace to the Corporate Work Study Program office.
Matters involving sexual harassment, discrimination other inequitable treatment of students based
gender, age, culture or religious beliefs are ssriand should be reported to the Corporate WorklyStu
Director.

If a student experiences objectionable treatmertherjob, s/he should report the incident to thepOmate
Work Study Program Director. The Corporate Workkd$tProgram has a vested interest in the success of
all students and their work experience and wilatr@ny such reports in a sensitive and professioaaner.

The Corporate Work Study Program personnel will asta mediator between the student and his/her
workplace. Upon notification of unacceptable ojechionable treatment, the student will be remofrech
his/her sponsor site and will not return until thatter is resolved. During the time of investigatiand
mediation, the student will not work at the worlgdaat which the alleged incident occurred.

Prohibited Items. The safety of all students is a primary conagfrthe Corporate Work Study Program.
Students should not bring or use any item that aiditract them while on the job, or while travelitigor
from work. On the days in which s/he works, it is strictly prdibited that any student use or possess
any portable music players, pagers, and other elecnic devices, games, or any item not necessary for
participation in the Corporate Work Study Program. Any item which is confiscated in this respect
will result in disciplinary consequences (see pagk8). Cell phone use is strictly prohibited, unless
instructed by the school bus driver in case of emgency.

Honesty and Integrity. At the workplace, students will be held to higmd&rds of honesty and integrity.
The use of a sponsor’s telephone, office equipnddfite services (such as internet access), orc®ffi
materials without a supervisor's explicit approvisl equivalent to stealing, and will not be toleicite
Students are not permitted to remove any matefials their worksite. Internet access for anythisther
than work is not permitted by the student-employpédélse San Juan Diego Catholic High School Corpera
Work Study Program. (Please refer to page 35 utiteiConsequences section of the Student Guiddtines
Acceptable Use of Technology Resources).

Calendar. A copy of the Corporate Work Study Program schedan be obtained from the school office.
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Liturgy and Prayer. All students, faculty and staff participate irethchool’s liturgical life. Each day
begins with Morning Prayer, and each day concludik prayer in the afternoon. Additionally, the
school community gathers once a week to celebhatéticharist. Members of the school community are
encouraged to participate in the planning and eb@twof such liturgies and opportunities for prayer

Christian Service. All San Juan Diego students are required to perfdirect service to people of need.
While the school's Campus Ministry Office organizasvariety of service opportunities, is the
responsibility of each student to complete the iregunumber of houts Freshmen and sophomores are
required to complete 20 hours per year. Juniodssamiors are required to complete 30 hours per yiea
this way, a student who begins at San Juan Diegofaesshman will complete 100 hours of service rmyri
his/her time at the school. Service completed gefbe first day of classes Freshman year will et
counted toward the SIDCHS service hours needegtdoluation.

Students must complete a time sheet and confirin skevice sites and completed hours with the Campu
Ministry Office. Most service must be completed-cdmpus in not-for-profit agencies or organizasion
by the last day of exams. These hours may be aietplafter school, in the evenings, on weekends, or
during school breaks. These hours, however, mdaybeocompleted during actual class time, unless
organized by the school. Seniors must have subdndbcumentation of their 100 hours of completed
service by May 15 in order to receive a diplomgraduation.

Retreats. All San Juan Diego students participate in grade} retreats sponsored by the Campus
Ministry Office. Any student who is unable to peiftate in the retreat opportunity sponsored favter
grade level will be allowed to submit proof of aitiance at an alternate retreat of equal lengttg orake

up the hours of the retreat in additional servioark.

Please note that graduation from San Juan Diegdh@lat High School is contingent on the fulfillmerit
retreat and Christian service requirements.
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These guidelines define the responsibilities thatlents accept when they use school-owned computer

hardware, operating system software, applicatiditwsoe, stored text, data files, electronic madlgdl
databases, CD-ROMs, digitized information, commaitidn technologies, and Internet access. In génera
this requires efficient, ethical, and legal utitina of all technology resources.

Expectations

1.

2.

3.

4,

Student use of computers, other technology hardwaoftware, and computer networks,
including the internet, is only allowed when supsed by a member of faculty, staff or
administration.

All users are expected to follow existing copyri¢ggws. Copyright guidelines are posted in both
computer labs.

Students are expected to notify the supervisindt achenever they come across information or
messages that are inappropriate, dangerous, thiegit®r which make them feel uncomfortable.
Students who identify or suspect a security probéeento convey the details to the supervising
adult without discussing it with other students.

Unacceptable Use of Technology Resources Unacceptable use of school technology includes,sut
not limited to, the following:

1.

© N

11.
12.
13.
14.

15.
16.
17.

Using the network for illegal activities, includirmgpyright, license, or contract violations, or for
downloading inappropriate materials, viruses, andioftware, such as, but not limited to,
hacking and host file sharing software.

Using the network for financial or commercial gaadyertising, or political lobbying.

Accessing or exploring on-line locations or materignat do not support the curriculum and/or
are inappropriate for school assignments, includmg not limited to, pornographic, web log,
game and messaging sites.

Vandalizing and/or tampering with equipment, progsafiles, software, system performance, or
other components of the network. Use or possesdibacking software is strictly prohibited.

Causing congestion on the network or interferinthwhe work of others, e.g., chain letters or
broadcast messages to lists or individuals.

Intentionally wasting finite resources, e.g., amreltime, real-time music.
Gaining unauthorized access anywhere on the network

Revealing your personal information or that of &otperson’s on any website.
Invading the privacy of other individuals.

. Using another user’s account, password, or ID cardallowing another user to access your

account, password, or ID.

Coaching, helping, observing, or joining any unauitted activity on the network.
Forwarding/distributing e-mail messages withoutpission from the author.
Posting anonymous messages or unlawful informatiothe system.

Engaging in sexual harassment or using objectienisiguage in public or private messages,
e.g., racist, terrorist, abusive, sexually-explittiteatening, demeaning or slanderous language.

Falsifying permission, authorization, or identificea documents.
Obtaining copies of or modifying files, data, ospaords belonging to other users.
Knowingly placing a computer virus on a computenetwork.
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18. Accessing adult and/or illicit material online #rictly prohibited Visiting public social
networking websites not under the direct adminiisteacontrol of San Juan Diego Catholic High
School (e.g. MySpace, Facebook, etc.) is striathhipited.

Acceptable Use of Technology Resources
1. General Guidelines

a.
b.

Students will follow all posted computer laboratplicies and procedures at all times.

Students will have access to all available formseletctronic media and communication
which is in support of education and research, iansupport of the educational goals and
objectives San Juan Diego Catholic High School.

Students are responsible for their ethical and a&titutal use of the computer on-line
services at San Juan Diego Catholic High School.

All policies and restrictions of computer on-lirergces must be followed.

Access to the computer and on-line services isidlgge and not a right. In order to be
granted access to computer and on-line services, gadent and his/her parents/guardians
will be required to sign the Agreement regardingémable Use of Technology Resources
and to adhere to the “Guidelines for Acceptable bfstechnology Resources”.

The use of any computer on-line services at San Di@go Catholic High School must be
in support of education and research and in supgditte educational goals and objectives
of San Juan Diego Catholic High School.

When placing, removing, or restricting access tecHit databases or other computer on-
line services, school officials shall apply the saeniteria of educational suitability used for
other education resources.

Transmission of any material which is in violatiohany federal or state law is prohibited.
This includes, but is not limited to, confidentiaformation, copyrighted material,
threatening or obscene material, and computer egus

Any attempt to alter data, the configuration of @anputer, or the files of another user
without the consent of the individual, campus adstiator, or technology administrator,
will be considered an act of vandalism, and wibjsat the student to disciplinary action in
accordance with this handbook.

Any parent wishing to restrict his/her child's assdo any computer on-line services will
provide this restriction request in writing. Pagewill assume responsibility for imposing
restrictions only on their own children.

2. Network Etiquette

a. Be polite.

b. Use appropriate language.

c. Do not reveal personal data (e.g., home addressyephumber, or the phone numbers of
other people).

d. Remember that the other users of computer on-neices and other networks are human
beings whose culture, language, and humor may tidfezent points of reference from your
own.

3. E-Mail
a. E-mail should be used for educational or adminiistegpurposes only.
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b. E-mail transmissions, stored data, transmitted, datany other use of the computer on-line
services by students, employees, or any othersis®l not be considered confidential and
may be monitored at any time by designated staghtsure appropriate use.

c. All e-mails and their contents are property of Saan Diego Catholic High School.

Consequences

Students are responsible at all times for apprtptiechnology use. Noncompliance with the guidsadin
may result in suspension or termination of techgglprivileges and/or other disciplinary actionsselbr
possession of hacking software is strictly proleitbjtand violators will be subject to the most sever
disciplinary consequences of this handbook. Viote of applicable state and federal law, including
Texas Penal Code on Computer Crimes, Chapter 3B,regult in criminal prosecution, as well as
disciplinary action. San Juan Diego Catholic HBthool cooperates fully with local, state, and fatle
officials in any investigation concerning or refetito violations of computer crime laws. Conteoitse-
mail and network communications are governed byTaeas Open Records Act, and proper authorities
will be given access to their content.
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The student of San Juan Diego Catholic High Schiveks in a professional, modest, conservative, safe
manner. Unless they have received in advance the ekmpl@imission of the Administration to do otherwise,
students are expected to be in full dress coddlain@es while on campus, while aboard school trzortation,
and while participating in school-sponsored fielgh$. At present, the only exceptions to this are aofed: [1]
that a gentleman may unbutton his collar and reninis¢ieafter instructional hours, asnce aboardhe bus after
the Corporate Work Study Program (though it is ddteat even during these times, he may not untigklHirt or
unbutton it past the collar), and [2] that studemisy wear the physical education dress code orffaziab San
Juan Diego athletic uniform on campus after instonal hours.

If a student arrives at school improperly dress#de is encouraged to report to the school officedarrect the
infraction on his/her own. In such instances, isziglinary consequence will result. Disciplinargnsequences
for dress code infractions will result only wheniafraction is brought to the attention of a stuidey a member
of faculty, staff or administration.

If the school is unable to supply the necessarthiig article(s) required to correct a dress coiddation, the
student involved may be required to wait in theasttoffice until his/her parent or guardian is atdebring the
necessary item(s) to him/her.

To more easily understand the various elementbefAitademic and Corporate Work Study Dress Codgaof
Juan Diego Catholic High School, it is divided inkwee categories: (1) that which_is requijré?) that which is
appropriate and (3) that which is_not appropriatnd therefore is not permitted’he established dress code is
meant as a set of general guidelines, and the Adiration reserve the right to determine what cdogs
appropriate or inappropriate dress, and what is méted or prohibited.

If a student is in violation of the dress codegsfiiay be sent to the school office and/or to thenDef Discipline
to correct the violation, e.g., through the acdigsi of appropriate clothing, shaving, or the washof hands.
Violation of the dress code at any time while ompas, aboard school transportation, or at work, alag result
in a referral, parent/guardian conference, lunchtidetention, ineligibility for dress-down days, arial more
serious cases, Saturday detention.

Additionally, dress code is required of “shadowldsnts, of students serving detention (even onr&ays),
of students attending summer school classes, arsludents participating in academic and/or Corgorat
Work Study Program training courses, unless otfeructions are given.

“Dress-Down Days.” At his/her discretion, the Principal and/or hisher designee may award a “dress-
down day” to any student(s). If a student has bewarded a “dress-down day,” s/lhe may wear on the
specified day a San Juan Diego or college/uniwerdiirt, appropriate jeans, and tennis shoes. otker
elements of dress code remain in force. The Rradcind/or his or her designee reserve(s) the tight
determine the appropriateness of dress-down clgthihis noted that days falling during “Spirit \&&' are

not “dress-down days,” unless so announced by thecipahand/or his or her designee.

Other Notes on Appearance Students are expected to maintain a neat and eljga@arance at all times.
Students should keep in mind the following:
1. Personal Hygiene. Students should be attentive to such details efsgnal hygiene as
bathing/showering, the wearing of deodorant, demgglene, and appropriate washing of hands.

2. Visible Tattoos and/or Writing on the BodyStudents are not permitted to have any visiliteda
(either permanent or temporary), nor may they woitdraw on their hands or body.
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3. “Love Marks.” “Love marks” (also known as “hickies” or “love b#§ are strictly prohibited on
campus and at school-related events/activities vahdesult in a referral of the matter to the Dea
of Discipline. To maintain the high respect acemdto our students, no student with any
blue/purple mark on his/her neck, or other visitéet of the body, will be allowed to participate in
the school’'s academic or work-study programs.

4. Piercings. With the exception of one piercing per ear for fEargtudents (as outlined in the dress
code), piercings are not allowed at SJDCHS. Ifualent comes to school with an unacceptable
piercing, he or she will first receive a warningdamrequest to remove the piercing; he or she will
then receive Saturday detention; he or she wilh tieeeive internal suspension.

5. Hair Color. If a student’s hair color does not comply with dresde requirements listed on pages
38-40, the following will occur: First, the studewill receive a Saturday detention and will have
two weeks to correct the problem; second, if the tmeeks pass and the problem has not been
resolved, the student will receive two Saturdayeldgbns and one more week to correct the issue;
finally, the student may receive internal suspemso other disciplinary consequences until the
issue has been corrected.

As is the case with all elements of dress code Attiministration reserves the right to determine tvha
constitutes appropriate or inappropriate appearanaed what is permitted or prohibited.

Physical Education Dress Code for Gentlemen & Ladge

The physical education dress code is worn onlymduand after physical education classes, and nsayhsd
worn by any student on campus after 4:15 p.m. fhsical education dress code consists of (1) g gre
white San Juan Diego T-shirt, (2) black or greyrshthat reach at least midway down the thigh, @)d
athletic shoes, with ankle or crew socks. Studemiy change from the Academic and Corporate Work
Study Dress Code to the Physical Education Dreste@mly in designated school facilities. A gentiem
may not unbutton his collar or loosen his tie uméaching such facilities. If, for any given phoadi
education class, a student does not have the regeadicles of clothing to be in conformity withe
school’s Physical Education Dress Code, he/sheredkive a referral.
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R B
Failure to read the material contained in this 8mifParent Handbook does not excuse the studemt fro
observing any information and/or regulations. THrincipal and/or his or her designee retain(s) gbt to
amend this Student/Parent Handbook as necesdahjs bccurs, Parents/Guardians will receive writhotice.

Student Acknowledgement
| have read the Student/Parent Handbook for th®@-201l1 academic year. | understand the rules nfJsan
Diego Catholic High School, and I will cooperatetwihe school in this respect.

Additionally, | hereby consent to the use of my gealikeness, name, schoolwork, and/or produciytiole or

in part, in any and all media worldwide at any timew or in the future for purposes of advertisingd a
promoting San Juan Diego Catholic High School withadditional compensation. | release San Juagdie
Catholic High School from any liability or claimsigsing out of the use of my image, likeness, name,
schoolwork, and/or product, and | hereby waive aglyt that | may have to review or approve the f@nd use

of any such materials.

Student Signature Date

Printed Student Name

Parent/Guardian Acknowledgement

| am the legal parent or guardian of the aboveesigstudent. | have received a copy of the StuBarght
Handbook to use as a reference at home or worlinderstand the rules of San Juan Diego Catholid Hig
School, and | will work with the school to supptivese policies.

Additionally, | hereby give my permission and graait rights necessary on behalf of myself and my
child/dependent to San Juan Diego Catholic HighoSkland its respective agents and anyone authibbiyet:

1. to take my child/dependent on school or work reldteld trips by foot (if within walking distancef o
school), or in school-provided transportation;

2. to use the image, likeness, name, schoolwork, apdémuct of my child/dependent, in whole or intpar
in any and all media worldwide in perpetuity forrposes of advertising and promoting San Juan Diego
Catholic High School without additional compensati prior review/approval;

3. to allow my child/dependent to be interviewed opésticipate in surveys or written/verbal testsegafly
related to either work or school;

4. to allow our family contact information to be pughied in a school directory, unless we submit aevrit
request to the contrary before September 1, 2010;

5. to have my child/dependent drug tested in accomlarnth school and/or work program policies.

On behalf of myself and my child/dependent, | hgreddease San Juan Diego Catholic High School famy
liability or claims arising out of the use of myilchs/dependent’s image, likeness, name, schoolwarid/or
product, and | hereby waive any right that | or cmld/dependent may have to review or approve the fand
use of any such materials.

Mother/Guardian Signature Date

Father/Guardian Signature Date

(Please return this signed copy by September deténtion will be issued for each day a studeits fai do so after this date. )

38



San Juan Diego Catholic High School Student/Parent Handbook 2010-2011

R B
Failure to read the material contained in this 8mifParent Handbook does not excuse the studemt fro
observing any information and/or regulations. THrincipal and/or his or her designee retain(s) gbt to
amend this Student/Parent Handbook as necesdahjs bccurs, Parents/Guardians will receive writhotice.

Student Acknowledgement
| have read the Student/Parent Handbook for th®@-2011 academic year. | understand the rules nfJsan
Diego Catholic High School, and I will cooperatetwihe school in this respect.

Additionally, | hereby consent to the use of my gealikeness, name, schoolwork, and/or produciytiole or

in part, in any and all media worldwide at any timew or in the future for purposes of advertisingd a
promoting San Juan Diego Catholic High School withadditional compensation. | release San Juagdie
Catholic High School from any liability or claimsigsing out of the use of my image, likeness, name,
schoolwork, and/or product, and | hereby waive dglyt that | may have to review or approve the f@nd use

of any such materials.

Student Signature Date

Printed Student Name

Parent/Guardian Acknowledgement

| am the legal parent or guardian of the aboveesigstudent. | have received a copy of the StuBarght
Handbook to use as a reference at home or worlinderstand the rules of San Juan Diego Catholid Hig
School, and | will work with the school to supptivese policies.

Additionally, | hereby give my permission and graait rights necessary on behalf of myself and my
child/dependent to San Juan Diego Catholic HighoSkland its respective agents and anyone authibbiyet:

6. to take my child/dependent on school or work reldield trips by foot (if within walking distancef o
school), or in school-provided transportation;

7. to use the image, likeness, name, schoolwork, apdéauct of my child/dependent, in whole or intpar
in any and all media worldwide in perpetuity forrposes of advertising and promoting San Juan Diego
Catholic High School without additional compensati prior review/approval;

8. to allow my child/dependent to be interviewed opésticipate in surveys or written/verbal testsegafly
related to either work or school;

9. to allow our family contact information to be puhled in a school directory, unless we submit aevrit
request to the contrary before September 1, 2010;

10. to have my child/dependent drug tested in accomlavith school and/or work program policies.

On behalf of myself and my child/dependent, | hgreddease San Juan Diego Catholic High School famy
liability or claims arising out of the use of myilchs/dependent’s image, likeness, name, schoolwarid/or
product, and | hereby waive any right that | or cmld/dependent may have to review or approve ¢t fand
use of any such materials.

Mother/Guardian Signature Date

Father/Guardian Signature Date

(Keep this copy for your records)
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As an adult member of the San Juan Diego Cathdtit ISchool community, | hereby agree to conductetiys
with dignity and respect. All of my exchanges wétludents, faculty, staff, parents, board membedsvisitors
will be marked with respect and kindness, everirires$ of stress or disagreement. In order to beffattive
member of the San Juan Diego community, | pledgéoliow this Civility Code for the good of the wtel
community and, especially for the students whorldaym my example.

Student Signature Date

Printed Student Name

Mother/Guardian Signature Date

Printed Name

Father/Guardian Signature Date

Printed Name

(Please return this signed copy by September deténtion will be issued for each day a studeits faido so after this date. )
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G+,

As an adult member of the San Juan Diego Cathdtit ISchool community, | hereby agree to conductetiys
with dignity and respect. All of my exchanges wétludents, faculty, staff, parents, board membedsvisitors
will be marked with respect and kindness, everirires$ of stress or disagreement. In order to beffattive
member of the San Juan Diego community, | pledgéoliow this Civility Code for the good of the wtel
community and, especially for the students whorldaym my example.

Student Signature Date

Printed Student Name

Mother/Guardian Signature Date

Printed Name

Father/Guardian Signature Date

Printed Name

(Keep this copy for your records)

41



San Juan Diego Catholic High School Student/Parent Handbook 2010-2011

" .*"1"t1 )4 $/ * 1+ $-"$

Failure to read the material contained in the “ShtdGuidelines for Acceptable Use of Technologydreses”
of the Student/Parent Handboaloes not excuse the student from observing anyrivdtion and/or regulations.
The Principal and/or his or her designee retaiti@)ight to amend these guidelines as necessfttyis occurs,
Parents/Guardians will receive written notice.

Student Acknowledgement

| have read the “Student Guidelines for Acceptdlde of Technology Resources” for the 2010-2011 ewéa
year. | understand and agree to follow the rutegained in this policy. | recognize that | witlde my access
privilege to technology resources, and may faceradlisciplinary action, if | violate these rules.

Student Signature Date

Printed Student Name

Parent/Guardian Acknowledgement

| am the legal parent or guardian of the aboveesiggiudent. | have read the “Student Guidelineéézeptable
Use of Technology Resources” for the 2010-2011 exweal year. | understand that the internet is dawaide
group of hundreds of thousands of computer netwotlkagree that San Juan Diego Catholic High Sclhoels
not control the content of these internet networkan Juan Diego Catholic High School has my pesionisto
give computer and internet access to my childndarstand that my child will maintain this privieegs long as
the procedures described in the “Student Guidefimescceptable Use of Technology Resources” allevied.

I understand that if my child violates these pekgihis/her access privilege to technology ressuva#é be
revoked, and s/he may be subject to disciplinatipac

| also grant permission for examples of my child&hoolwork to be published on the worldwide webaas
extension of classroom studies, provided that taéhaddress, home phone number, and/or last nammgy of
student is not included.

Mother/Guardian Signature Date

Father/Guardian Signature Date

Note: Any parent or guardian who does naint his/her child to have internet access, andidess not want the
school work and/or photo of his/her child published the internet, should annually submit this resfjue
writing to Principal. While San Juan Diego Cathotligh School will attempt to restrict such accesss
ultimately the responsibility of parents to enstinat their children do not violate this request.

(Please return this signed copy by September deténtion will be issued for each day a studens taido so after this date. )
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Failure to read the material contained in the “SttdGuidelines for Acceptable Use of Technologydreses”
of the Student/Parent Handboaloes not excuse the student from observing anyrrton and/or regulations.
The Principal and/or his or her designee retaiti@)ight to amend these guidelines as necessfttyis occurs,
Parents/Guardians will receive written notice.

Student Acknowledgement

| have read the “Student Guidelines for Acceptdlide of Technology Resources” for the 2010-2011 excéa
year. | understand and agree to follow the rutegained in this policy. | recognize that | witlde my access
privilege to technology resources, and may faceradisciplinary action, if | violate these rules.

Student Signature Date

Printed Student Name

Parent/Guardian Acknowledgement

| am the legal parent or guardian of the aboveesiggiudent. | have read the “Student Guidelineéézeptable
Use of Technology Resources” for the 2010-2011 exweal year. | understand that the internet is dawaide
group of hundreds of thousands of computer netwotlkagree that San Juan Diego Catholic High Sclkoels
not control the content of these internet networkan Juan Diego Catholic High School has my pesionisto
give computer and internet access to my childndarstand that my child will maintain this privieeg@s long as
the procedures described in the “Student Guidefimescceptable Use of Technology Resources” allevied.

I understand that if my child violates these pekgihis/her access privilege to technology ressuva#é be
revoked, and s/he may be subject to disciplinatipac

| also grant permission for examples of my child&hoolwork to be published on the worldwide webaas
extension of classroom studies, provided that taéhaddress, home phone number, and/or last nammgy of
student is not included.

Mother/Guardian Signature Date

Father/Guardian Signature Date

Note: Any parent or guardian who does naint his/her child to have internet access, andidess not want the
school work and/or photo of his/her child published the internet, should annually submit this resjue
writing to Principal and/or his or her designee.hi® San Juan Diego Catholic High School will atpno
restrict such access, it is ultimately the respulitsi of parents to ensure that their children i violate this
request.

(Keep this copy for your records.)
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Parent Involvement Policy — Title 1

The faculty, parents, staff, and community memhEr&an Juan Diego Catholic High School shall

develop and agree upon a written policy for pafleimeolvement during the development and reviewtlod
campus improvement plan.

VI.

VIL.

The Parental Involvement Policy will be distributad soon as possible during the school
year.

It will be the responsibility of school staff totablish a two way communication process with
parents and families regarding their children’sderaic progress. This should include, but
not be limited to; progress reports, report catelephone calls, notes, newsletters, etc.

The school will make every effort to communicatethwparents in a language that is
understandable. Communication with parents maydel but not be limited to homework,
telephone trees, electronic mail, newsletters, imget etc.

San Juan Diego Catholic High School will hold amw@al meeting during the first semester to
discuss the Title | program.

Parents will be given the opportunity to provideuhand make recommendations regarding
the Campus Improvement Plathe Title | program, and the Parent Involvementidy
through the Parent Advisory Council, the CAfat parent meetings.

During the first six weeks of school, parents wi# provided information regarding the
school's curriculum, types of academic assessmeatl uo measure student progress and
proficiency levels students are expected to meet.\

In order to meet the changing needs of our schbel,Parent Involvement Policy will be
reviewed/updated during the annual Campus ImprowéRkanrevision process.

State & Federal Accountability 2010-2011
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Title I- Best School Compact

Research shows that when parents are involvedhioots, students achieve more, attendance is bgt&des
and test scores are higher and graduation ratesase. Students are also more likely to reach tiighest
potential for intellectual, social, emotional arfuypical growth. Family involvement in educatiorciitical for

the success of students. To accomplish this, paregachers, and students need to work togetherask that
you agree to do this by signing and returning sigiseement.

Student Agreement
As a student, | understand that | need my educati@nder to become a productive citizen. | will iesponsible
for:

Attending school every day and being on time

Completing and returning homework assignmentstimaly manner
Following the school rules and being responsiblerig behavior
Reading everyday

Student Signature Date

Parent Agreement
As a parent, | will help my child meet his/her resgpibilities. | will be responsible for:

Sending my child to school on time each and evasy d

Sending my child to school prepared and readyamle

Reading with my child

Establishing a time for homework and reviewingejularly

Participating as appropriate in decisions 